UNDERSTANDING:

OWN WORDS: 

1) translate whole section

2) do not lift (unless no other word)

3) translate charged words

CONTEXT: MEANING

1) give definition of word

2) quote words that help define

3) explain how quotes help

LINKS:

1) quote reference back  

state topic

2) quote reference forward  

state topic

3) quote linking word

explain direction: same or change

ANALYSIS:

1) answer question/define element

2) quote

3) explain what quote suggests about effect in relation to question

SENTENCES:

CHECKLIST:

1) Identify the type of sentence

2) look for rhetorical questions

3) how does punctuation define/divide sentence

4) look at word order: inversion/climax/anti-climax

5) list/repetition/balance/antithesis/parenthesis

6) look at sentence length and differences

7) Does sentence have its own paragraph

TYPES: AND EFFECTS:

STATEMENT: to describe, tell a story, be factual
QUESTION: reflective or emotional (involve the reader)

RHETORICAL QUESTION: reflective or emotional
EXCLAMATION: to convey tone of amazement, 

shock or strong emotion
COMMAND: to persuade
MINOR SENTENCE:

to create impact, suspense,   sense of urgency

to suggest informality

as abbreviations in notes or diaries

PUNCTUATION:

SPEECH MARKS: for titles, speech, quotation, 

expression the author does not necessarily agree with

COLON: introduce quote or list, expl. of previous statement

SEMI-COLON: division between two closely connected 

statements (balance/contrast), to separate list items

SINGLE DASH: add info, show a breaking off of sentence
TWO DASHES: Parenthesis

MANY DASHES: to convey an outpouring of ideas or emotions

ELLIPSIS: (three dots) to show pause or missing words
SENTENCE PATTERNS:

LONG: to show boredom (going on and on), 

excitement (unable to take a breath) 

or length of time

COMPOUND: descriptive of place or time

COMPLEX: to express sophisticated ideas or tone

SHORT: boredom, excitement, hesitation, finality, climax

SIMPLE: to state fact or make an important point, to be informal

SENTENCE IN PARAGRAPH BY ITSELF: important point –climax/anti-climax

PARENTHESIS: (between brackets, dashes or commas): added description, explanation, 

humour, irony

LIST: emphasis of repeated idea, emotion or description

REPETITION: emphasis of what is repeated, often for rousing emotions in reader
CLIMAX: (build up to and ending with the most important element) emphasis at end,

often emotive

ANTI-CLIMAX: (build up only to be let down) contrast with expectation emphasises point

INVERSION: (change in normal word order) emphasises word/idea beginning or ending sentence
ANTITHESIS: contrast creates impact for serious or humorous effect
BALANCE: gives a feeling of a balanced statement, of a rational, sensible mind at work

WORD CHOICE: (DICTION)

FORMAL: (high diction): (no abbreviations, grammatically correct, complex words)

makes writing seem intelligent, superior, more objective

(may be contrasted with low diction for humorous juxtaposition)

INFORMAL: (colloquial: short forms, common words, ‘I’, ‘you’): writer seems more friendly, wishing to relate to audience

SLANG: same as informal
DIALECT: (spoken in certain area) gives authentic local flavour

JARGON: (specialist language: e.g. computer) makes writer sound expert

FIGURES OF SPEECH:

                                                                     1) explain what image means: define: “just as…..”

                                                                     2) relate to question/suggestion: “so, the writer suggests….”

METAPHOR: (image: comparison)

SIMILE: (metaphor using: ‘like’ or ‘as’)

PERSONIFICATION: (metaphor: human qualities)
HYPERBOLE: (overstating) exaggerates: humour?
LITOTES: (understating) to make a point by contrast, or humour
EUPHEMISM: (talking in circles) humorous
PARADOX: (apparent contradiction) emphasis through contrast

OXYMORON: (opposites side by side): contrast
JUXTAPOSITION: (contrasts side by side): contrast
NEOLOGISM: (new word): sounds scientific, trendy

ARCHAISM: (old word – not really used): to sound historical or sophisticated

CLICHÉ: (overused expression: “I was gutted”) for irony or to achieve informal, chatty tone

SOUND:

ALLITERATION: repeated sound at start of words) to add emphasis of emotion or humour

ONOMATOPOEIA: (word imitates the sound) for impact or humour

PUN: (a play on words) humour
EUPHONY: (soft consonants + long vowels) creates a gentle mood/tone

CACOPHONY: (hard consonants + short vowels) creates a harsh mood/tone
ANALYSIS/EVALUATION:

OVERALL PASSAGE:

1) USE PREVIOUS ANSWERS TO HELP YOU ANSWER ON WHOLE PASSAGE

2) EVERYTHING THAT APPEARS BELOW, IS AN EFFECT 

OF ALL THE ABOVE

TITLES: (a) How do key words relate to the passage

(b) are ideas in the passage reflected in the title?

(c) Is the title humorous? (pun?)


CONCLUSIONS:

(a) How does it summarise the passage ideas?

(b) Does it conclude appropriately on those ideas?

(c) Does it refer in any way back to the start to give a sense of completion or coming full circle?

(d) Does it leave you with an important thought?

MOOD: (feeling or atmosphere of piece)

TONE: (attitude of writer to subject) 

FORMAL: more formal words used

SERIOUS:

SCIENTIFIC:

FACTUAL:

POMPOUS: (overblown and self-important)

INFORMAL: more informal or colloquial expressions used

CONVERSATIONAL:

FRIENDLY:

CHATTY:

PERSONAL:

EFFUSIVE: (very emotional/gushing, uses superlatives)

HOMOROUS:

FLIPPANT: (lack of respect) irreverent attitude: “holy rollers”
MOCKING: (more openly disrespectful) “Jesus freaks”

IRONIC: (saying the opposite of what you really mean) 

“As long as you pretend the world is fine, there’s nothing to worry about.”

TONGUE IN CHEEK: (sounds serious but with a sense of ridicule behind – may use euphemism) 

“A new hair product for the follicly challenged.”

SATIRICAL: (hitting at social ills: the way Mr Burns runs the nuclear plant)
EMOTIVE LANGUAGE: (to stir up the emotions by shocking, angering or disturbing the reader) uses extreme language, repetition and hyperbole. ( words like hatred, bigotry, bile)

PURPOSE:    (SINGLY OR TOGETHER):

TO INFORM

TO TEACH

TO ARGUE/PERSUADE

TO RANT

TO REFLECT

TO ENTERTAIN

